
 

INVOICE 
Subject: 

 
 

Business and client information 
 

FROM 

Name 

 
 
Email 

 
 
Address 

 
 
Phone 

 
 
Business number 

 
 

BILL TO 

Name 

 
 
Email 

 
 
Address 

 
 
Phone 

 
 
Business number 

 
 

 

Invoice information 
 

Invoice number 

 
 
Issue date 

 
 
Due date 

 
 
Project / Campaign 

 
 

Billing period 

 
 
Payment method 

 
 
Other payment terms (late fee details, discounts, etc.) 

 
 
 
 

 

Track billable time and create professional invoices in Clockify ➜ 
 

http://clockify.me/


 
 

Invoice items 
 

Service descriptions Period Rate Quantity Amount in [insert currency] 

Item #1      

Item #2      

Item #3      

Item #4      

Item #5      

    Subtotal:  

Notes Discount:  

 
 
 
 

Taxes:  

Invoice 
total: 
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