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[bookmark: _n2hqnkmpjuj5]Daily Employee Timesheet Template

	Today’s date:
	Supervisor:

	Employee name:
	Employee ID:



	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	7:00 a.m.

	7:00 a.m.

	7:00 a.m.

	7:00 a.m.

	7:00 a.m.

	7:00 a.m.

	7:00 a.m.


	8:00 a.m.
	8:00 a.m.
	8:00 a.m.
	8:00 a.m.
	8:00 a.m.
	8:00 a.m.
	8:00 a.m.

	9:00 a.m.
	9:00 a.m.
	9:00 a.m.
	9:00 a.m.
	9:00 a.m.
	9:00 a.m.
	9:00 a.m.

	10:00 a.m.
	10:00 a.m.
	10:00 a.m.
	10:00 a.m.
	10:00 a.m.
	10:00 a.m.
	10:00 a.m.

	11:00 a.m.
	11:00 a.m.
	11:00 a.m.
	11:00 a.m.
	11:00 a.m.
	11:00 a.m.
	11:00 a.m.

	12:00 p.m.
	12:00 p.m.
	12:00 p.m.
	12:00 p.m.
	12:00 p.m.
	12:00 p.m.
	12:00 p.m.

	1:00 p.m.
	1:00 p.m.
	1:00 p.m.
	1:00 p.m.
	1:00 p.m.
	1:00 p.m.
	1:00 p.m.

	2:00 p.m.
	2:00 p.m.
	2:00 p.m.
	2:00 p.m.
	2:00 p.m.
	2:00 p.m.
	2:00 p.m.

	3:00 p.m.
	3:00 p.m.
	3:00 p.m.
	3:00 p.m.
	3:00 p.m.
	3:00 p.m.
	3:00 p.m.

	4:00 p.m.
	4:00 p.m.
	4:00 p.m.
	4:00 p.m.
	4:00 p.m.
	4:00 p.m.
	4:00 p.m.

	5:00 p.m.
	5:00 p.m.
	5:00 p.m.
	5:00 p.m.
	5:00 p.m.
	5:00 p.m.
	5:00 p.m.

	6:00 p.m.
	6:00 p.m.
	6:00 p.m.
	6:00 p.m.
	6:00 p.m.
	6:00 p.m.
	6:00 p.m.

	7:00 p.m.
	7:00 p.m.
	7:00 p.m.
	7:00 p.m.
	7:00 p.m.
	7:00 p.m.
	7:00 p.m.

	8:00 p.m.
	8:00 p.m.
	8:00 p.m.
	8:00 p.m.
	8:00 p.m.
	8:00 p.m.
	8:00 p.m.




	
	Completed tasks (brief description) 

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	



	Employee signature:
	Date:

	Supervisor signature:
	Date:



FREE TIMESHEET APP 
https://clockify.me

Record your work hours with Clockify➜
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